Reporting, Writing and Editing II (J201)

 

Section 8830 – Spring 2008
Tuesday and Thursday, 1-2:30 p.m.
Ernie Pyle 208
Instructor:

Gerry Lanosga

Office:

Ernie Pyle 145

Office Hours:
Tuesdays and Thursdays, 10 a.m. to 11 a.m., or by appointment.

Telephone: 

856-1931 (office); 317-697-6083 (cell)
E-Mail:

glanosga@indiana.edu 
Required Materials


Stylebook and Briefing on Media Law, Norm Goldstein, Editor.  New York:  The Associated Press, 41st Edition, 2006.

Various in-class hand-outs.

In addition to the foregoing, I urge you to consider buying copies of two additional books (try Amazon.com’s used book selections) that I have found to be invaluable for both aspiring and long-time practicing journalists:

Houston, Brant.  Computer-Assisted Reporting:  A Practical Guide.  Boston:  Bedford Books, Third Edition, 2003.


Knight, Robert M.  A Journalistic Approach to Good Writing:  The Craft of Clarity.  Iowa State Press, Second Edition, 2003.

Finally, I want you to keep up with current events and trends through both local and national television and print reports.  This is important for you first as a citizen, second as an aspiring journalist, and third as a member of this university whose knowledge may be subject to unscheduled class discussions and quizzes (see below).  I also encourage you to sign up for one or more journalism-related listservs (e-mail discussion groups).  I have found IRE-L, a list run by the Investigative Reporters & Editors, to be particularly helpful over the years.  The Society of Professional Journalists also has a listserv.  For information on how to join, visit the groups’ websites:  www.ire.org or www.spj.org.

 

Overview

The goal of this course is to strengthen journalistic techniques that can be applied in all aspects of modern media:  print, broadcast, and online.  By now, through courses such as J200, you should have been introduced to basic reporting and writing skills such as cultivating sources, interviewing and story organization.  In J201, we will revisit and build on those skills;  spend some time learning computer-assisted reporting techniques every 21st century journalist needs to know;  and then consider strategies for bringing your research – a jumbled collection of facts, figures and quotes – into focus for an audience that’s waiting for a story.  We’ll put the whole package into practice via an online publication, The Bloomington Source.  

In this course, you will learn to:

· Think critically and creatively in developing story ideas and visuals that will interest and inform a target audience.

· Strengthen search skills for documents in libraries, public institutions and on the Web.

· Apply computer-assisted reporting skills, including the use of spreadsheets and database managers, as well as basic numerical and statistical concepts.

· Use state and federal laws that govern access to records and meetings.

· Seek out diversity in sourcing for thorough and accurate reporting.

· Improve interviewing skills to generate richer details for storytelling.

· Follow basic ethical principles in gathering and presenting information.

· Strengthen skills in organizing documentary research and interviews into an in-depth news feature.

· Apply basic principles of creating and editing images and information.

· Use the basic principles of Web design.

· Move toward mastery of language skills, including word usage, grammar, punctuation and spelling.

· Strengthen skills in evaluating and editing your work and the work of your classmates for news judgment, accuracy, precision, thoroughness, fairness, mechanics and style, as appropriate for the audience.

Not incidentally, these are skills that apply to a wide variety of professions – not just traditional journalism.  This course is intended to prepare all news/editorial, public relations advertising and photojournalism students for advanced work in their chosen sequences.  To do this, we will identify a specific market and audience for our work and then conduct thorough research, develop a writing style appropriate for the audience, and integrate visual elements with the text.**
Our Online Magazine
Along with the other sections of J201, we will be reporting, writing and editing for The Bloomington Source, an online general interest magazine.  Each class will focus on one of the following areas:  Education, Health and Fitness, Science and Technology, Faith and Values, Business and Personal Finance, Diversity, Arts and Entertainment, and Civic Life.  Our area:  Business and Personal Finance.  Your job will be to find a specific topic (or beat, if you will) under that broad heading.  
You will work much as a new hire at an online magazine.  As the semester progresses, you will explore the background of your topic, then report and write three short stories, a narrative profile and eventually an in-depth newsfeature.  At the same time, you will be editing a classmate’s work and posting it online using WordPress.  You’ll learn how to read a story for content as well as for grammar and style.  You’ll learn how to write compelling headlines and cutlines.  And you’ll practice working with reporters one-on-one to help them to do their best work.  Of course, you’ll benefit from the same type of editing from another student.
At the end of the semester, The Bloomington Source will go live to the Web for the whole world to see.

The Assignments
In J201, you will complete the following assignments:

· Background notes summary.  Your first assignment is to find out the general background of your topic.  You’ll want to research The Herald-Times and Indiana Daily Student archives to identify the key groups and people related to your topic.  What issues have come up recently?  What are the different viewpoints on your topic?   What issues are likely to come up soon?   You’ll also want to explore what’s happening across the country as well as in Bloomington through library databases and relevant Web sites.  Your goal will be to find out what is new, different, changing or surprising about your topic.

· Three short news stories.  These should be based on ideas that emerge in your background research.  They should be timely and appropriate for a weekly online publication.  (As an alternative to one of these, you may choose to write a feature story, which should be somewhat lighter in tone and include at least two pictures that you take with a digital camera.)

· A narrative profile.  You will identify a key person related to your topic and put together a narrative profile of that person that includes compelling quotes, description and comment from others close to the subject.  This will require multiple interviews in different settings.

· An in-depth newsfeature.  This is the major assignment of the semester. You will identify a key issue – something that is new, different or changing about your topic – and explore it thoroughly.  This assignment will require extensive reporting and strong organization and writing skills.  It should run about 1,000 words long and cite multiple sources (no friends or family members), at least one of which should be a publicly-available data source (we’ll spend a lot of time talking about where to obtain that data).  
· The editing and posting of several of a fellow student reporter’s stories.

· Participating fully in the class, for a professionalism grade that will be worth about five percent of your overall grade.  This includes attendance, contributing to discussions, and any in-class exercises or assignments.
The sourcing on your stories should be transparent – that is, it should be cited clearly in your story in accordance with AP style on attribution.  There are no footnotes in daily journalism, so how you obtained your information must be clear in the text itself. 

For each of these stories, you will receive grades for your work as a reporter AND for your work as an editor.  Here’s how this works: You will write your story and turn it in to me.  Another copy will go to the classmate assigned to be your editor.  Your editor will edit the story, write a headline and make sure it is posted online.  You, in turn, will do the same for another classmate.  So, for every assignment, you will write your own story and edit a story that someone else wrote.  Both efforts will be graded.
The short writing assignments will be posted only internally, but the narrative profile and the newsfeature will be published on The Bloomington Source Web site and become part of the site’s permanent archives.  Because they will go live to the world and will be useful to you for your professional clip portfolio, you – not your editor – will be responsible for posting the final versions of those two assignments.
Grading
Grading of each assignment will be done on the familiar 100-point scale:

· 90-100 (A). 
Excellent, with few or no minor problems.

· 80-89 (B).  
Good, with several minor problems or one major problem.

· 70-79 (C).  
Satisfactory, but needs much more reporting and/or editing.

· 60-69 (D).  
Serious problems with reporting, writing or Web production.

· 0-59 (F).  
Academic misconduct or failure to do the assignment.

The focus of this class is on your growth and improvement.  To that end, the grading will be progressively more rigorous as the semester advances.  

Mistakes in spelling, grammar, style and punctuation will be treated as technical errors.  You’ll have a grace period during the first three weeks to brush up on those skills.  Beginning with the background notes assignment, I’ll start docking points for grammar and especially for spelling errors.  Misspelling a name will result in a serious loss of points.

NOTE:  Each major assignment includes a grading rubric that spells out exactly how the assignment will be graded.  To avoid losing points unnecessarily, always review the rubric before turning in an assignment.  If you have questions about how you’re doing, please see me at once.  Don’t wait until April;  by then it may be too late.  And please be aware:  Incompletes are rare in this course.

Here are some general things I’ll look for when I grade your work as a reporter:

· Your idea:  Is it fresh, significant and appropriate for your audience?
· Focus:  Does the information in the story present a dominant message, theme or impression? Is something new, changing or different? Is it truly a story or just a topic?

· Information:  Is the information from human and documentary sources relevant to the focus?  Is it credible, precise, accurate, diverse, fair and as complete as possible?  Does it provide context that enables a reader new to the issue to understand the story?  Did you get out of your “comfort zone” during the reporting process?

· Organization: Is the story well-organized?  Does it grab the reader early, establish the focus, and flow logically and clearly from beginning to end?

· Writing:  Is the writing clear, concise and compelling?  Is it stilted or overwritten?  Does it have a natural, conversational tone?

· Grammar and style:  Are grammar, spelling, word usage and punctuation correct?  Does the story contain typos?  Does the format meet the style requirements of the class?

For your work as an editor, I’ll ask these questions:

· Content editing: Did you identify “holes” in the story or information that needed more explanation?  Did you ensure that the story is fair and balanced?  Did you convey your suggestions to the reporter in positive, constructive ways?

· Line editing:  Did you edit the story for grammar, style, clarity and conciseness?

· Headlines and cutlines:  Did you write accurate and compelling headlines and cutlines?  Do they make the reader want to stay with the story?

· Using WordPress:  Did you use the tools available through WordPress effectively and creatively?  Did you make use of the interactive potential of the Web?

Deadlines
Media professionals work in an environment of constant deadlines:  A package finished at 6:01 misses the newscast.  To prepare you for this basic reality of journalism, I will accept late work only in cases of extreme hardship.

Revisions
Revisions are a normal part of the professional writing and editing process.  Rarely does a writer’s first draft make it into print or on the air.  Because your improvement as a journalist is such an important goal for this course, I encourage you to revise your stories, which often will improve your grade as well.  Revisions must be turned in within two classes of the day you get the first version back.  Your final grade will be the average of the two versions’ grades.  You will not be able to revise your final story for points;  once it is posted, that will be the version I grade.  That said, you are welcome to run a draft of any story by me for comment before turning it in.
Computers
We will be using the Macintosh computers in EP 208.  We will publish our material using software called WordPress, which we will learn to use early in the semester.  WordPress requires no coding knowledge and as a result is very easy to use.  We will start with simple assignments and learn new skills as we move through the semester.  There will also be help sessions for WordPress in April while we’re editing the narrative profiles and in-depth newsfeatures.

Please store your class work in your username folder in my J201 Put files (on the Nellie server).  This will give you access to them from any networked computer on campus.  You can store back-up copies on Oncourse through the File Manager option.

Please keep in mind a few basic computer lab rules:

· No food or drink inside this or any other computer lab.

· Recycle paper in the appropriate bins.

· Limit your printing to two copies.

· Do not use class time for e-mail or other computer operations not related to the day’s J201 activity.  That is to say, no YouTubing, MySpacing, FaceBooking, or the like.
All written assignments – even in-class assignments (except quizzes and worksheets) – should be double-spaced, 12-point Times New Roman, with margins of one inch left and right, top and bottom.  Please turn in a hard copy in addition to dropping the assignment into your username folder.

Check your e-mail daily. I like to send messages, usually to clarify a point, assignment or due date, but sometimes to make requests or announce changes.

Staying Informed
People working in the mass media must know what’s going on in their communities, in the country and in the world.  To help motivate you to keep up on the news, we’ll have occasional unannounced quizzes that include current events, and I will ask you to find and critique examples of various types of media writing.  So plan on reading a local newspaper such as The Herald-Times and the IDS and a national newspaper such as The New York Times.  Try to watch a local and a national news broadcast daily and listen to National Public Radio (103.7 FM in Bloomington).  Become familiar with key magazines and blogs related to our class topic.

Professionalism
In J201 I am trying to create a professional environment.  That means, among other things, that we respect our colleagues in the classroom, that the work we do is strong enough to be presented to an outside audience, that we each carry an attitude of integrity in our work, and that we are willing to offer and receive criticism constructively.

It also means that missing a class is like missing a day of work.  I expect you to show up on time and show up prepared.  If we start class with a quiz or exercise and you come in late, you likely will not get a chance to make up the work.

If you know you’re going to miss class or be late, please let me know in advance.  An “excused absence” generally involves a personal or family illness or emergency that must be documented.  Routine medical appointments, job obligations, computer problems, missed buses, meetings with advisers and interviews (for stories or for jobs) are not valid reasons for missing class.  
Academic Honesty
I expect you to abide by the University’s policies on this matter.  In brief, that means plagiarism and fabrication will not be tolerated.  All work you turn in for this class must be yours and yours alone.  You must accurately quote and represent all sources in your stories.  Making up quotes, inventing sources, lifting material from the Web and presenting it as if you had conducted your own interviews, collaborating on a story with a student in another section, or coaxing/paying another student to design your Website pages are examples of academic dishonesty in J201.  
IU’s broader policy states:

· A student must not intentionally adopt or reproduce ideas, words or statements of another person without acknowledgement.

· A student must give due credit to the originality of others and honestly pay his/her literary debts.  He or she should acknowledge indebtedness

a) whenever quoting another person’s actual words;

b) whenever using another person’s ideas, opinions or theories;

c) whenever using others’ facts, statistics or illustrative material unless the information is of common knowledge.

You can expect that any form of academic dishonesty in J201 will result in an F – either for the assignment or for the entire course, depending on the severity of the misconduct.  If you have questions or are unsure about a particular practice, please see me before you turn in your assignment.

About Your Instructor
I returned to academia in 2007 as a doctoral candidate after more than 18 years as a journalist, including nine as an investigative producer at the NBC affiliate in Indianapolis and nearly a decade as reporter and columnist at newspapers including The Phoenix Gazette and The Indianapolis News and The Indianapolis Star.  My investigative work has won than 70 national, state and local awards, including the Investigative Reporters and Editors Freedom of Information Medal, the duPont-Columbia Silver Baton, two National Headliner first place awards, the Casey Medal for Meritorious Journalism, a George Foster Peabody award, the Jack R. Howard Award for Excellence in Broadcasting and the national Sigma Delta Chi Public Service Award.  

I remain active professionally as a board member for the Indiana Coalition for Open Government, the Indiana Professional Chapter of the Society of Professional Journalists, and the Indiana Debate Commission.  In addition, I speak frequently at regional and national conferences on topics relating to investigative reporting, computer-assisted reporting and freedom of information. 
My research interests include investigative reporting, freedom of information, the impact of new media on newsgathering and journalism history (particularly as it pertains to reporting practices).

I am married and have three (!) sons.
Help!

I want you to succeed in J201 and to enjoy it in the process.  I will propose that each of you meet with me twice during the semester to discuss your progress, but please don’t feel you have to wait until then to talk to me about any aspect of the course.  I’m happy to meet, talk on the phone or respond to e-mail.  Particularly if you find yourself stymied on the newsfeature, contact me early.  Together, we can get you on track.

Journalism is one of the most interesting, demanding, rewarding and important professions you can choose to pursue.  It can also be a lot of fun.  I hope you enjoy the process of becoming a better reporter, writer and editor.

Tentative Class Schedule
Note:  This syllabus is a living document.  Depending on our progress, your relative skill levels, and other factors such as breaking news or guest speakers, we may make changes in the following schedule.

 

All readings should be completed before the day of the class in which they are to be discussed.
January 8, 2008

Introduction to course.  

January 10, 2008

Review Bloomington Source Web site.  Discussion of “Reaching Audiences” (handout).  Diagnostic writing exercise.
January 15, 2008

Review diagnostic writing exercises.  Hammer Grammar 1.  Discuss “Developing Ideas” (handout).  Discussion of Business and Personal Finance coverage.  Assignment of topics and backgrounding project.
January 17, 2008

Finding expert and “real people” sources.  Diversity in sourcing.  Hammer Grammar 2.  
January 22, 2008

Expanding your documentary research and finding the best material.  Public records primer.  Web scavenger hunt.  Discuss “Research and Search Strategies,” “Web of Deceit,” and “Web Resources” (handouts).  Assign first story.
January 24, 2008

First principles.  Review basic news story structures.  Skillful attribution and the dangers of plagiarism and fabrication.  Discuss “Getting it Right,” “The Great Obligation,” “The First Peril,” “Plagiarism” and “Plagiarize” (handouts).  Hammer Grammar 3.  Background notes assignment due.
January 29

Writing better leads and nut grafs.  Discuss “The Lexicon of Leads,” “The Setup,” “Backing In,” and “Finding Meaning” (handouts).  Hammer Grammar 4.  

January 31

Learning to use WordPress.  Discuss “Web Design,” “Redesigns,” and “Good Word” (handouts).
February 5

Intro to editing and AP style.  What good editors do.  Editing exercise.  Assign second story.  First story due.
February 7

Meet in editing groups.  Edit and post your reporter’s first story.  Hammer Grammar 5.
February 12

Interviewing skills.  Getting and using quotes effectively.  Discuss “Interview Stages,” “Dynamics,” and “E-mail Interviewing” (handouts).  Assign third story.
February 14

Writing a narrative profile.  Using observation and description.  Discuss “The Art of Detail” (handouts).  Hammer Grammar 6.  Assign narrative profile.  Second story due.
February 19

Math and stats for journalists.  Diagnostic math exercise.  Finding and dealing with data, part one.  Spreadsheets.
February 21

Finding and dealing with data, part two.  More on spreadsheets, and a crash-course in using a database manager.  
February 26

Hammer Grammar 7.  Meet in editing groups.  Edit and post reporter’s second story.  Third story due.
February 28

Writing concisely and clearly.  Discuss “Thirty Tools,” “Journalese,” “Tight and Bright,” “Stuffing the Suitcase,” “Ten Ways,” and “Snake Rules” (handouts).  
March 4

No class;  individual conferences.  In-depth newsfeature idea due in my mailbox.
March 6

No class;  individual conferences.
March 10-14

Spring Break – no classes.

March 18

Hammer Grammar 8.  Meet in editing groups.  Edit and post reporter’s third story.  Narrative profile due.
March 20

Flex day.
March 25
 
Hammer Grammar 9.  Meet in editing groups.  Edit and post profiles.


March 27

Developing a good idea into a great in-depth newsfeature.  Discuss “Planning and Execution” (handout).  In-depth newsfeature outline and nut graph due.
April 1

Organizing the in-depth newsfeature.  Discuss “Five Steps,” “Mixing it Up,” “Pre-Writing,” “Drafting,” “Human Dimension,” “Tools of Storytelling,” and “Beyond the Inverted Pyramid” (handouts).
April 3

Flex day for finalizing newsfeature.
April 8

Hammer Grammar 10.  Writing sidebars and enhancing stories for the Web.  Discuss “Great Editor” and “Online Editing” (handouts).  
April 10

Better headlines, photos and cutlines.  In-depth newsfeature due. 
April 15

Career day:  Resumes, cover letters, interviews and clips.  Editing memo due.
April 17

Begin editing newsfeatures in class.  In-depth newsfeature revisions due to your editor.
April 22

Edit and post newsfeatures.
April 24

Edit and post newsfeatures.
April 29

Final editing project due by 5 p.m.
**
Many of these goals mirror the “Professional Values and Competencies” laid out by the Accrediting Council on Education in Journalism and Mass Communications, which accredits the Indiana University School of Journalism.  The ACEJMC requires that all J-school graduates should be able to:
 

· Understand and apply the principles and laws of freedom of speech and press, including the right to dissent, to monitor and criticize power, and to assemble and petition for redress of grievances;
· Demonstrate an understanding of the history and role of professionals and institutions in shaping communications;
· Demonstrate an understanding of the diversity of groups in a global society in relationship to communications;
· Understand concepts and apply theories in the use and presentation of images and information;
· demonstrate an understanding of professional ethical principles and work ethically in pursuit of truth, accuracy, fairness and diversity;
· Think critically, creatively and independently;
· Conduct research and evaluate information by methods appropriate to the communications professions in which they work;
· Write correctly and clearly in forms and styles appropriate for the communications professions, audiences and purposes they serve;
· Critically evaluate their own work and that of others for accuracy and fairness, clarity, appropriate style and grammatical correctness;
· Apply basic numerical and statistical concepts;
· Apply tools and technologies appropriate for the communications professions in which they work.
